
 Supplier Portal

Oracle Cloud Procurement 
Platform – User Guide



This website is the primary online portal for suppliers to participate in online tenders/RFX published by the Emirates 
Post Group. The entire bidding process is managed online. Equal opportunity in public procurement and nurturing an 
increasingly dynamic, competitive, and innovative supply chain for the provision of goods and services. The 
underlying technology and supporting services for the eProcurement Portal are based on the latest updates of the 
Oracle Fusion application. 

 
This guide provides detailed instructions on how to register on the Emirates Post Group Procurement Platform.  

It guides you through Registration, Profile Update, RFQ Response, and Acknowledges a PO. 
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Create an Invoice against the Purchase Order. Navigation: Supplier 
Portal>>Supplier Portal. Click on Create Invoice.
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Mention the PO Number, Invoice Number and Date. Then click on Select and Add 
button.
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Select the Line and click on Apply and OK.
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Choose the appropriate Tax Classification and click on Invoice Actions>>Calculate 
Tax.
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Verify all the information and finally click on Submit.
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After Submit system will show you the notification message.
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To view the Created Invoice click on View Invoices.
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Mention the Invoice Number and click on Search.
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View Invoice Page
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To view the Payment details. Click on Supplier Portal>>Supplier Portal>>View 
Payments
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Mention the Supplier Name and click on Search.
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View Payment



Thank You
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