
 Supplier Portal

Oracle Cloud Procurement 
Platform – User Guide



This website is the primary online portal for suppliers to participate in online tenders/RFX published by the Emirates 
Post Group. The entire bidding process is managed online. Equal opportunity in public procurement and nurturing an 
increasingly dynamic, competitive, and innovative supply chain for the provision of goods and services. The 
underlying technology and supporting services for the eProcurement Portal are based on the latest updates of the 
Oracle Fusion application. 

 
This guide provides detailed instructions on how to register on the Emirates Post Group Procurement Platform.  

It guides you through Registration, Profile Update, RFQ Response, and Acknowledges a PO. 
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Click the analytics or Bell Notification to view the RFQ Invitation, you can click 
Accept/Decline invitation from actions.
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Select the Respective Notification to review and Create Response. Review the 
RFQ details and Click “Accept Invitation” to Acknowledge the Participation. 
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The dashboard will identify any required actions and provide a shortcut to any recent activity, 
such as recent payments. All shortcut views are identified in blue and are hyperlinked.
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Click “Negotiation Invitation” link to open the RFQ to submit a response. Select the 
Respective Line & Click “Create Response”
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In the Overview page, enter the “Response Valid Until” date, attachments (Soft copy of 
quotations), reference and notes if required, then Click “Next”



Submitting RFQ/ Tender Response

10

In the Requirements tab, Select the “Section 1: General” of Technical Stage, then respond 
against the questionnaire. Please enter responses against all Sections 1, 2 and 3... from 
drop down button before “Submit”



In the “Lines” page, enter the Response Price & Click “Next” to submit this Response.
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In the Review Page, All the selected details can be reviewed, then Click “Submit” button. If you 
want to save and submit for later, click Save and Close from Save button.
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We can find the active negotiations/ responses from Tasks area under “Manage Responses”. 
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We can revise or create a new response before RFx Closure. Then follow the same submission 
actions.
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Thank You
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