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(: ~Introduction

This website is the primary online portal for suppliers to participate in online tenders/RFX published by the Emirates
Post Group. The entire bidding process is managed online. Equal opportunity in public procurement and nurturing an
increasingly dynamic, competitive, and innovative supply chain for the provision of goods and services. The
underlying technology and supporting services for the eProcurement Portal are based on the latest updates of the
Oracle Fusion application.

This guide provides detailed instructions on how to register on the Emirates Post Group Procurement Platform.

It guides you through Registration, Profile Update, RFQ Response, and Acknowledges a PO.



Supplier Access/Login



(: __ Supplier Access/Login

To start your supplier
registration process with
Emirates Post Group (EPG),
Please to visit emirates post
website

https://emiratespost.ae/

SupplierRegistration
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Welcome to Emirates Post
Group eProcurement Portal.

o Prerurement Portal the sfhos Prucacwrmene Portet foy Deseyaasost Temtey

New Suppher



(: ~Supplier Access/Login

Mame  Servoes  Groud Sevices  Seppiet Reghitration

You will be with a page where you
can choose:

Weicome to Emirates Post
- Existing Suppliers Group eProcurement Portal.

e-Peaasement Paal the 0MOF Proosement Fortal by Emagtespent Teeden

- Supplier Registration for New

Current Suppler New Supplier
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Supplier Self Registration
New Supplier

Link:

https://fa-etwa-saasfaprod1.fa.ocs.oraclecloud.com/fscmUl/
faces/PrcPosRegisterSupplier?prcBuld=300000003311013



< Supplier Registration / New Supplier
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If you are New Supplier,
Please click the
Supplier Registration
button and provide the
required details

&

emiratespostae

Welcome to Emirates Post
Group eProcurement Portal.

e-Procurement Portal the offical Procurement Portal for Emiratespost Tenders
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New Supplier
Hidwe 81 account™ Logsn (0 make your Navigation expirience more easy ek the buttan to regester your camgany

Existing Suppliers Supplier Registration -

To Login, or recover your login details:
=> Aftar clicking the existing suppliers buttan, Entar the Email and

click "Foegot Username” and press “Submit” butten

If you have forgotten the Password, to reset your password:

phers, Enter the User name ar Email

press "Submit” button



(: ~ Supplier Registration / New Supplier

Enter the appropriate details and add the attachments and contact details then click “Next”

(2) (3) (4) (5) (8) (7)
Company ntasts Addrasaas Dusiness » o aire  Maview

Register Supplier: Company Details @

--------

Your Contact Information
Entar the contact informatian for commur




(: ~ Supplier Registration / New Supplier

Click “Edit” in Contacts tab and add the mandatory details Phone, Mobile and then Click “Next”

Company Addreszes Busi Sank  Qusstionnairz Rewview
=tails Classifications  Accounts

Enter at least one contact

Actions w \iew w Format w o Create Edit 3 Delete " Detach
. - . . = . * . Administrative Request User .
Salutation Name First Name Middle Name Last Name Job Title Email Phane Mohile Fax Contact Accoun t Edit Delete
Emaployes, ABC ABC Emaployes ABC{@gmail.com < + r X



c Supplier Registration / New Supplier

Edit Contact: Dinesh Kumar

Snlutation E

" Fust Nume | Dinush I
Midtdie Name | ]
* Last Name | Kumar I

Job Title | I

| Administrative contact
- User Account

W Create user account

Roles
Actions w View w Formal - x B Frove ] Detacn Wiy
Role Deoescription

EPG Suppliary Portal Usar - Admin

~Prone =il I I
~ome =] I T

rax | [=11 I |
* Eman | Dineshigmall com

Managus the company grofile informalion. responding 1o equustis far quole, regquests for proposal reguuesis far Mfarmatiaon M.
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(: ~Supplier Registration / New Supplier

Click “+” to add Addresses and select the Address Purpose as “Ordering” & “Remit to” then Add the
mandatory details, address line 1, City, Emirate, Phone number, Email ID and add the Adress contacts
then click “Ok” and click “Next”

Croate Addrens

* Admress

* Emirate  Dube

PO Box

< Address Contacts

Select o cantacts that are sssociated weth ites sddeews

Mty » View w Fomal w x

Administrative
Nams Contact Usar Account

Aktvar Shisat
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(: ~ Supplier Registration / New Supplier

Click “+” to add the appropriate business classification then click “Next”

X

Register Supphier: Business Classifications @

Aoz w Veww Tomatw B X Detzch

" Classification

gSenw

Subclassiication

Cersifiying Agency

Other Certifying .
Agency Certificate

[=_Tgll

A O sn

C0 B B

Start Date

Expeation
Dats

Aftachments  Notes

Ronz o



(: Supplier Registration / New Supplier

Create “+” Add the Bank Accounts and add the mandatory details Country, Bank, Branch, Account
number, IBAN, Currency then click “Next”.

Croato Bank Account

* Country | Untte Arsts Ervirates ] * 15N | AE0703012M567090 123466

* Bank | Abu Deab ielamc ek * Carrancy | AZD -

Boanuh | Sbu Dol A Baleery

* Account Mummter | ADBSI45637I6 5535

Additional Information

Account Mame | Agenry Locstion Code ‘

Altminuis Account Mame | Accaunt Type |

Avtount Sutts | | [T
| |

Check Digim |

Commants

Wote (0 Approwes |




(: ~Supplier Registration / New Supplier

Enter the appropriate response and add the attachments on the onboarding questionnaire and click

“Next
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(: ~ Supplier Registration / New Supplier

Review the details and Click Register

Company omacts  Addresses _ Dusinesa Suesticnnaire  Review

Dotade Clasaificaton A
Review Supplier Registration: ABC Company m Ga

Company Detalls

Company  ABC Campany Unizad Arab Enirates
Tax Organizatian Type Carparati A%
Auppline Type  Suppie
Corparate Web Site

Attachmants

Actoms w  Viaw v

Type * File Name of URL Title Desoription Attaohed By Attaohed Date
Na dara 1o dlagiay
Golumns Hidden 1

Contacts

View » v Detach

Balutanion Name Flest Name Middle Name Last Name Job Title © Bl * Phone Mohile Fax e "'x::;‘u‘:l"' Datails

Emagicyen, ARC ARC Emaployee ARCGgmal cary v -]

AAdrannan



(: __ Supplier Registration / New Supplier / Confirmation

The registration notification email will be triggered to your registered email

« Confirmation *

“Your regisiration request was submitted. You will receive an email after your registration request is
reviewed

“Please add ouremail address to the Safe Senders Listto prevent messages from being moved
to the Junk E-mail folder”.




(: ~Access the Supplier Portal - Login Information

The Supplier will receive an initial email with the login information.

Dear ABC ADMIN,
Congratulations! Your Emirates Post Group(EPG) Company user account has been successfully created.
Please follow the link below to reset your password.

hitps//fa-etwa

For any issues, contact Emirates Post Group Help Desk.
Remarks:

1. Please reset your user account password by clicking Forgot Password

2. Your user name will be your contact e-mail registered with Emirates Post Group Company
e-Procurement Porial the official Procurement Portal for Emiratespost Tenders

This website is the primary online portal for suppliers to participate in online tenders/RFX published by the Emiratespost Group. The entire bidding process is
managed online. Equal opportunity in public procurement and nurturing an increasingly dynamic, competitive, and innovative supply chain for the provision of
goods and services. The underiying technology and supporting services for the eProcurement Portal are based on the latest updates of the OracieFusion
application.
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Thank You,
Emirates Post Group



Supplier Self Registration
Existing Supplier

Link:

https://fa-etwa-saasfaprod1.fa.ocs.oraclecloud.com/
supplierPortal/faces/FndOverview?



(: ~Supplier Self Registration - Existing Supplier

Click Existing Suppliers
button in the following link,

https://emiratespost.ae/
SupplierRegistration

EMrEsspOsLae

Welcome to Emirates Post
Group eProcurement Portal.

&-Procurement Portal the official Procurement Portal for Eminatespost Tenders

Current Supplier New Supplier

==

To Login, or recover your login details;

Have an account? Logn to make your namgation experiance more aasy Clck the button to register your company

=) fdtar clicking the eustng suppliers button Entar the Email ang

click "Forgot Usemame” and press “Submit” button

if you have forgotten the Password, to reset your password:

=) After logn as an essting suppliers, Enter the User name or Emall

and dick “Forget Password”™ and press “Submit” buttan



(: ~ Supplier Self Registration - Existing Supplier

- Enter your user name as your
registered email with the Emirates
Post Group eProcurement Portal.

- Enter your password.

- Then click the Sign In button.

To log in or Recover your login
details:

After clicking the existing supplier
button, Enter the Email and click
“Forgot Username” or “Forgot
Password” and press the “Submit”
button.

Sign In

Oracle Applications Cloud

English v




(: | Access the Supplier Portal

Please reset your account password and Click Submit button

Sign In

ORACLE APPLICATIONS CLOUD

Reset Password




Access Supplier Portal
Home Page



(: - Access the Supplier Portal

This can find the home page as per below screenshot once sign in

-~ ~ -
Home Page Notifications Button

Good evening, ABC ADMIN

* Click here to view the
suppller portal dashboard



Thank You



